
Documentation and Metadata

What is Metadata?



The Metadata

Metadata can be as simple as a text file or a complicated XML 

file. 

◉ How will metadata accompany your data? 4

◉ What metadata is/can be stored within the chosen file 

formats?

◉ Will you edit/enhance/remove built-in metadata?

Basic Metadata guide (https://library.stanford.edu/research/data-management-services/data-best-practices/creating-metadata/basic-approach-metadata) and Advanced Metadata guide (https://library.stanford.edu/research/data-management-services/data-best-practices/creating-metadata/advanced-metadata), from Stanford University




How will you organize your 
files? 

Do you have a file naming 
convention and/or structure? 5

How will you manage data 
versioning? 6 Tip: Never edit the 
raw data, always make a copy.

5 Best Practice for File Naming (https://library.stanford.edu/research/data-management-services/data-best-practices/best-practices-file-naming), from Stanford University; File naming and file structure (https://libguides.princeton.edu/c.php?g=102546&p=930626), from Princeton University; File Organization (https://guides.nyu.edu/data_management/file-org), from New York University 


https://library.ulethbridge.ca/rdm/organize

